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F.No. CSU/LI/NOotilieation’2025-20/ O9 ‘ !

CENTRAL SANSKRIT UNIVERSITY

SRl 7 feeht

Janakpuri, New Delhi
ferra/ Dated. 03.07.2026

IFREANOTIFICATION

%W/thjcct: Implementation of Unified Library Rules, Regulations & Standard Operating

Procedures (SOPs) for Procurement under the "One University, One Library
System"

In pursuance of the decisions of the Central Library Committee (CL.C) taken in its [sl
Meeting held on 19.09.2024 under Agenda ltem No. CLC/1/4 and subsequently amended and
approved in the 3rd Meeting held on 28.05.2026 under Agenda Item No. CLC/3/7, and with the
approval of the Competent Authority, it is hereby notified that the Unified Library Rules.
Regulations and Standard Operating Procedures (SOPs) for Procurement of Books and Library
Resources under the "One University, One Library System” shall come into force with immediate

effect and shall be implemented uniformly across all Campuses Libraries of the Central Sanskrit
University.

The objective of this initiative is to establish a unificd. integrated and efficient library

system across all campuses of the University under the framework of One University One Library
System. The implementation aims to:

1. Establish uniform library policies. rules and procedures across all campus libraries.

2. Standardize the procurement process for books and other library resources.

3. Ensure transparency. accountability and efficiency tn library adminstration.

4. TFacilitate optimum wtilization and sharing of library resources across the campus’s libraries
of the University.

5.

Provide equitable and seamless access to knowledge resources and library services to all
usets of CSU.

6. Effective implementation of the vision of "One University - One Library System."
Accordingly. all Library In-charges of the campuses are hereby directed 1o ensure the strict
implementation and compliance of the Unified Library Rules. Regulations and Standard Operating

Procedures (SOPs) within their respective campus libraries enclosed as Annexure-1 to this
notification.

These Rules and SOPs may be amended from time to time based on the decisions of the
Central Library Committee.

This issues with the approval of the Competent Authority,

I:nclosures:
I. Annexure-l - Unified Library Rules, Regulations & Standard Operating Procedures
(SOPs) for Procurement of Library Resources
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PA 10 Registrar, CSU, Delhi

All Directors o CSU Campuses

Deun of Academic Aflairs, CSU, Delhi

Finance Ofticer, CSU, Delhi

Controller of Examinations, CSU, New Delhi

Director, IQAC,CSU, Juipur Campus, Juipur

Deputy Director (Admin,), CSU, New Delhi
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i Annexure-I
Unified Librar

> Rules, Re ulations & Standard Operating Procedures (SOPs) for

r
ocurement under the One University One Library System

Th i e _
S'u? lio!:OL\JVlflg L,'bm‘}_' Rules and Regulations shall be applicable to all Libraries of Central
anskrit University with effect from the date of issuance of this Notification.

Part A: Uniﬁgd Library Rules & Regulations
1. Library Hours

The libTary functions from 8 AM. to 8 PM during the academic session. Library hours
are s%lbject to change from time to time and all changes in timings are duly notified on
the library notice board. The library is open round the year except on National and

closed holidays.
2. Timings
¢ Reading Room Facility :8 AMto 8 PM
e Circulation of Books :10 AM to 6 PM

3. Eligibility for Library Membership

e Those students who are enrolled in different regular courses of the University
at different campuses in India including Headquarter at New Delhi.

e Those who are Faculty Member (Regular/ Contract/ Guest) and Non-Faculty
Staff (Regular/ Contract/ Outsource) of the University.

e External Member of Special Category (Retired Individual, Scholar, etc.)

4. Borrowihg Privileges for CSU Users:
The borrowing privileges are as tabulated below: -

User Sub-Category No. of No. of Loan Period
Category Permissible | Permissible
books (Text | Bounded
/General | Journals for
Books) for Loan
] _ Loan
Student | +2 Level 3 Nil 15 Days
Student | UG 4 Nil 15 Days
Student | PG 6 | 15 Days
Student | Research Scholar 10 2 30 Days
Faculty | Regular/Contract/Guest 10 5 One Semester
Non- Regular/Contract/Guest 3 Nil 15 Days
Faculty
External | Special Category™ 2 Nil 30 Days
| Member
1
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Borrowing Privileges for Special Cate

Additional spee;
Special category of
fonsal ¢ Y of members for readers ¢ affili vith the
WNIVErsity, such g e s who are not affiliated with

b ired individuals and scholars ete.. subicc i
conditions. duals and scholars ctc., subject to the following

gory*

L]

1\10 CI'S fop .
mm']l:l:):' Ship Fee: A non-refundable fee of Rs. 500 per person for a duration of 12

i —

*  Caution Deposit: A refundable deposit of Rs. 2500 per person.

N C T —.
gook Loans Period: Members may borrow up to 2 books for a loan period of 30
ays.

Rules and Regulations for Late Fees and Lost Books

* Overdue Reminders: Regular reminders will be sent to users with overdue books.

* Waiving Fines: The concerned Campus Directors may waive fines on reasonable
grounds upon recommendation from the Library In-Charge. At the

Headquarter/Delhi Library, the University Librarian is designated for the same.

Lost Books: In the event of a lost book, the reader may either replace it with an
identical copy (as per bibliographic details in the accession register) or pay a fine
with overdue charges, if any. The fine will be three times of the book’s cost if

purchased by the library within the last 5 years. If the book was acquired over 5
years ago, the fine will be five times its cost.

Overdue Charges

» Anoverdue charge of X1 per day per volume shall be charged for the late return of
library books.

» The overdue charge shall be applicable to all library users, including students,
faculty members, and non-teaching staff.

No Dues Certificate

a. For Students

o All students shall clear their library dues before the semester-end
examinations within the time period notified by the Library/Campus
Director.

e Students applying for Transfer Certificate (TC) shall be required to obtain a
No Dues Certificate from the Library after clearing all outstanding dues.

e The concerned Campus Office shall verity the Library No Dues Certificate

before issuing the Transfer Certificate.

b. For Faculty and Staff
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. al
Faculty ang staff members ¢
required to settle ql| libra
concerned library,

ansferred from one campus to another shall be
ry dues and obtain a No Dues Certificate from the

All contractual

and guest faculty/staff membe ain a Libra
Clearance Ce ¥ bers shall obtain a Library

rtificate upon completion of the academic year or tenure.
Long Pending Overdue Books

- ASCS i 1 . : v
Swsw Involving bf)oks retained by readers for an unusually long period shall be
Le‘PONL.d t.o the higher authority, i.c., the Campus Director or the University
ibrarian in the case of the Headquarters/Delhi Library.

* The concerned reader sh

_ all be required to return all overdue books along with the
applicable fine.

a. In Case of Students

» Ifastudent fails to respond to library reminders, does not return overdue
books, or leaves the campus without proper information or Transfer
Certificate, the library may initiate recovery from the student’s Library
Caution Deposit through the Campus Director/Competent Authority.

e After recovery of the dues, the Competent Authority may issue
necessary orders for writing off the books from the library records, if
required.

b. In Case of Faculty/Staff

» The Campus Director shall issue a notice directing the concerned
faculty/staff member to return the overdue books and clear the
applicable fines within 15 days from the date of issue of the notice.

10. Library No-Dues Certificate

» All students shall be required to obtain a Library No-Dues Certificate at the end of
each academic year before the commencement of the annual examinations.

o The Director of the respective Campus may withhold the examination results of
students who fail to clear their library dues or obtain the requisite Library No-Dues
Certificate.

11. Book Bank Facility
» The Book-Bank Scheme is only for the students of +2, UG and PG students.

» Students of +2, UG and PG regular course can avail the benetit of this scheme.

e Under the Book-Bank Scheme, students of  disadvantaged class
(SC/ST/EWS/Economically disadvantage group) will register free of cost and
become a member of the Book Bank. Other students can take membership at a non-
refundable fee of Rs.200.
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* Under the Book-
will be givcnogk ?ank Schcmc. the students of +2, UG and PG students’ courses
course in whi 1\L1 ollowmg l‘mmbcr of books (textbooks only) for each semester of
ICh the student is enrolled. Books available from the prescribed author

on the subjects prescri i
§ scribed by the University will be ide >
Books will nag 1 s y provided. Reference/ General

The borrowing privileges are as tabulated below: -

gser . Sub- No. of | No. of Permissible | Loan Period
ategory Category Permissi bounded journals
ble books for loan
(Text
Book)
for loan
Student +2 Level 3 Nil Period of
Semester
Student | UG 4 Nil Period of
Semester
Student PG 4 Nil Period of
Semester

» A book once issued/provided to a student under the Book-Bank Scheme will not be
changed before the end of the semester.

o It will be compulsory for the students of Book-Bank Scheme to deposit the books
within 05 days after the end of the semester. If the book is not deposited within the
stipulated time, a penalty of Rs. 1/- (one rupee) per day, per book, will have to be
deposited. It will be compulsory to obtain No Dues from the library before the end
of the last semester of the course.

o If the student wants to issue books for both current and back semesters, then the
student can issue books for the back semester also, but the total number of
permissible books will not be change.

« If the book is lost by the student, then the university rule for loss of library books
will applicable.

12. General Rules
e Reader should enter in the library with library user’s ID card.

» Reader should made proper In/Out entry in the visitor’s record/Online System while
visiting the library.

» Readers should observe strict silence inside the library.

« Use of Mobile phones is not permitted inside the library premises.

o Users are not allowed to carry eatables/drinks inside the library premises.
o Library membership card is non-transferable.

4
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~General Library Rules

« Reader should enter in the library with library user’s I card.

* Reader should made Proper In /Out entr

S y in the visitor’s record/Onli
while visiting the library, /Online System

* Readers should observe strict silence inside the library.

* Use of Mobile phones is not permitted inside the library premises.
* Users are not allowed to carry eatables/drinks inside the library premises.
* Library membership card is non-transferable.

* Readers are not allowed to bring their personal books or any printed materials
(Spiral/Bound book/Photocopied material) inside the library except inside the
reading room.

* Personal belongings like bags, umbrellas, helmet, etc. should be deposited at the
Property Counter. These are not allowed inside the library.

» Readers are advised not to leave their valuable items like laptop, mobile phones,
money, passport, credit card etc. at the Property Counter.

e Marking, scratching, damaging, mutilating, stealing, library materials or property
will invite disciplinary action against the defaulters.

e Readers should not carry books from one area to another/ one floor to another
and should leave the books on the reading table after consulting.

e Readers should not talk or discuss as they may disturb other readers. Reading
halls/ room/area are meant for individual study and research only.

e Users should not rest or keep their feet on tables, chairs, shelves, etc.

e The library shall not be responsible for any loss or damage of the personal
belongings of the users.
o Library staff shall not transmit other’s personal belongings or messages to the

readers.
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f « The Librarian/ Deputy Librarian/ Assistant Librarian/ Library-In-charge reserves

the right to suspend the membership of any member found misbehaving with the
library staff or with any other member.

* Manuscripts, Reference books, rare books, Theses, Dissertations, Periodicals
(loose numbers) and such other reading materials are marked as NOT FOR ISSUE

shall not be issued out for loan except with the special permission of the Librarian
or Library In-charge.

* Borrowers must satisfy themselves about the physical condition of the books

before borrowing; otherwise, they will be held responsible for any damage or
mutilation noticed later or at the time of returning.

* Penalties for books lost, damaged, mutilated or defaced by marking shall be fixed
by the Librarian or Library In-charge as applicable policy.

* Defaulters may be suspended from the use of the library by the Librarian or
Library In-charge pending the discharge of the liabilities.

* Books on loan with members can recall by the Librarian or Library In-charge at any
time.

* The loan of a book may be renewed up to two times, provided the book is not
required by another reader.
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